
Town of Carbondale Street or Park Special Event Rental Process 

 

 

 

 

I would like to conduct a 
special event on Town 

property and I have 
received permission from 

the Special Event Task 
Force 

I would like exclusive 
use of a street or park 

space for my event 

I am a for- 
profit event 
promoter 

Vendors will sell 
Merchandise to 

Public 
 

Option 
A 

Option 
C 

 

I am a 501 
(c) 3 Non-
Profit 

Yes

 

NO

 

NO

 

Option 

B 

Yes

 

Yes 

No 
Contact Parks &  

Recreation Director 
ebrendlinger@carbondaleco.net 

970-510-1277 

Event will 
serve food 
to public 

Event will 
serve food 
to public 

No

 

Yes

 

or

 

Event will 
sell alcohol 

to public 

Vendors will 
sell 

Merchandise 
to Public 

Yes

 

No

 

Yes

 

NO

 

Option 
D 

 

Option 
C 

 

Option 
D 

 

mailto:ebrendlinger@carbondaleco.net


Town of Carbondale Street or Park Special Event Rental Process 

 
Listed below are the options for special events and the necessary paperwork  

Option 
Letter 

Facility Use  
Agreement w/ 

TOC P & R 
Dept. 

Special Event 
Liquor 
Permit 

w/TOC Town 
Clerk 

Event and 
Vendor 

Paperwork Gar 
Co Public 

Health Dept. 

State Sales 
Tax License  
Required by 

Vendors with 
verification 

by event 
organizer 

Proof of Liability 
Insurance w/ Town 
listed as additional 

insured 
(w/ Liquor addendum if 

alcohol is served) 

A ✓  ✓  ✓  ✓  ✓  

B ✓     ✓  

C ✓   ✓  ✓        ✓ 

D ✓            ✓ 
 

For special events open to the public that utilize a Town of Carbondale Street, Park, Open Space, Indoor Facility or the 
Rodeo Grounds. Event can be free or have an admission fee. Event can serve alcohol or not. Event can have outside 
vendors, or not. Event can serve food, or not. Event can have live or amplified music or not. The facility use agreement 
will specify these details.  

 


